POSITION DESCRIPTION
Strategy and Innovation Graduate Assistant
Founded in Boston in 2016, Latinos for Education is the first Latino-founded and led national
organization mobilizing a network of skilled Latino education leaders to ensure the voice of Latino
students and families is not only heard, but influences decision-making in schools, communities and
education institutions throughout the U.S. Our Aspiring Latino Leaders and Latino Board Fellowships
accelerate careers of Latino professionals while providing them the training, connections and support
they need to succeed and create change. We're also ensuring Latino education professionals have
access to job and professional development opportunities across the country through our members-only
Talent Hub. With more Latinos in positions of influence, Latino children and all children are more likely
to achieve their full potential in the classroom and in life.
Our Mission: We develop, place and connect essential Latino leadership in the education sector.
Our Core Values: Lead from our Identity; Work Con Ganas; Bridge Across Cultures; Agitate When
Necessary; Rise as a Collective
POSITION OVERVIEW
Latinos for Education seeks a Graduate Assistant (GA) to partner with the Director of National Strategy
and Innovation during the summer or fall 2019.
The GA will support the overall goals of the national strategy team with a focus on the development and
implementation of an Innovation & EDtrepreneurship Summit pilot aiming to address the gap in Latinx
representation in education innovation and entrepreneurship. The GA will also assist activities related to
strategic planning and program operations. We seek an individual that shares our core values and
embodies the belief a quality education should be accessible to all Latino children.
Responsibilities may include:
●
●
●
●
●
●
●
●
●
●

Support the planning of a Latino Innovation & EDtrepreneurship Weekend pilot including a
hackathon and a startup pitch competition
Assisting with the development and implementation of in-person outreach strategies
Identify outreach opportunities to connect with like-minded events, individuals, and institutions
across the Greater Boston Area
Helping identify and cultivate partnerships
Helping identify and build trusting relationships with potential program participants
Supporting event applications and selection processes
Drafting and revising content for outreach materials, publications, and advertisements (e.g.
newsletter, social media, etc.)
Researching and reporting on various topics
Copyediting and proofing reports and documentation
Collecting vendors information, ordering materials, and managing inventory of supplies
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●
●
●
●

Tracking stakeholder information in Salesforce
Assisting with event planning and logistics
When necessary, supporting the Boston Program Team on Fellowship-related activities
Identifying creative strategies to ensure participants have a fresh and unique Latinx-competent
experience

QUALIFICATIONS
Required:
● Graduate student
● Self-starter who can work independently and excel in a deadline driven environment
● Entrepreneurial and creative spirit
● Experience planning and implementing large events
● Exceptional interpersonal and customer relationship-building skills
● Excellent written and verbal communication skills
● Detail-oriented
● Strong Microsoft Office and Google Drive skills (Word, PowerPoint, Excel)
Preferred:
● Previous experience in a startup is a plus
● Strategic planning skills and ability to follow-through on projects
● Experience with Salesforce
● Experience with social media and other marketing tools
● Experience managing volunteers
● Work-study eligible student
HOURS AND COMPENSATION
The GA will contribute 15-20 hours/week at a rate of $18/hour. Hours for this internship are flexible.
This position starts September 3 and ends December 17, 2019. This position is also eligible for course
credit and/or work-study.
BENEFITS
Working at Latinos for Education provides students with exposure to real-world projects and issues
affecting Latinx families and students, as well as a community of top Latinx leadership and education
experts in the field. This experience would also include:
• Learning about entrepreneurship and innovation
• Learning about nonprofit strategy
• Learning more about Latinx change-makers and our impact in the field of education
• Skill building and abundant networking and mentorship opportunities
• Flexible hours
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LOCATION
Some of the hours may be remote work-eligible with access to co-working space at the Cambridge
Innovation Center in Boston.
APPLY
Applications will be reviewed on a rolling basis. Interested candidates must submit their resume and a
cover letter online at https://www.latinosforeducation.org/careers/
CONTACT INFORMATION
Johana Muriel Grajales
Director, National Strategy and Innovation
Johana@LatinosForEducation.org
Please visit Latinos for Education at www.latinosforeducation.org to learn more.

Equal opportunity statement
Latinos for Education is committed to providing equal employment opportunities to all qualified
individuals and does not discriminate on the basis of race, color, ethnicity, religion, sex, gender, gender
identity and expression, sexual orientation, national origin, disability, age, marital status, veteran status,
pregnancy, parental status, genetic information or characteristics (or those of a family member) or any
other basis prohibited by applicable law.
This job description reflects Latinos for Education’s assignment of essential functions and qualifications
of the role. Nothing in this herein restricts management's right to assign, reassign or eliminate duties
and responsibilities to this role at any time.
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